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NAVIGATING IN APPCENTRAL
Quick User Guide

Page navigation

AppCentral provides a number of cues to help you navigate and complete documents in the system.

The Red Banner
This banner above the document
indicates the pages with fields that Credentialing Application Proce~-
must be filled out before the <— Messages BCMal
document can be submitted. ”

Home / Provider process

jiew the entire ion for accuracy i it the

application.

Messages
Any messages from Medical Affairs .
will be displayed at the top of the G D M 5 g TS G B
application form, such as “Action o
. ” . e . PRE-APPLICATION
required” or identifying the S ,

application 1o medical staft

documents that must be attached. [ T

Fields highlighted in red must be completed or corrected. - 1,2

Banner

Green page arrows
These arrows allow for navigation =
between pages. Find them in the v Pages: i > = ]
upper right corner of the

document. 5 =) i = 9 10

Page numbers with a red background i1 /112 A3 Ha
Indicates pages that have required
fields that must be completed.

Jump to any page by clicking on the page

Page numbers with a dark border . . .
number in this pop-up window

Indicates the page you are viewing

v Don’t use the ‘back button’ on your internet browser. It is not supported in AppCentral. Inadvertent use
i!-' of the back button will result in an error message —and will require you to log back into AppCentral.

Red highlighted fields H BUSINESS CONTACT INFORMATION |
These indicate fields that must be
filled out. Required fields will be feofessional/lncnmmotsted Bame:
outlined in red when empty. ST TR
[
The red outlines disappear when all |ﬁ"' | "ﬁ“ r““"w’_ ff“‘ﬁ'_ B e
the required fields on that page are rm.mm- c(..u3 _ p
filled out.
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Grey fields
Indicate fields that cannot be
changed by you. These are pre-
populated with information
entered by Medical Affairs.

Blue text
Indicate fields that will not import
into Visual Cactus — and therefore
will be entered manually by
Medical Affairs.

Yellow highlighting
Will appear in an application that is
returned to you. It indicates field(s)
that must be updated before
resubmitting the application.

Green outline
Identifies fields that were updated
by you.

The yellow highlight and green outlines
will remain in the document even after
you complete the fields to re-submit.

Fill out and submit

The Provincial Application and the
Privilege Request Forms can be
submitted to Medical Affairs using:

e the green submit button at the at
the top of the application. The
submit button at the top of the
application form is the only place
where a practitioner can include a
message for Medical Affairs.

e  Orthe green submit button at the
bottom of the application. The
message option is not available on
the bottom submit button.

Altemate Siter

SITE SELECTION |

Medical Staff Categary
Primary Site: | [Burnaby Hospital =l ‘ [Provisianal =l |
|Ch|l||wack General Hospital ;I ‘ |Pruv|s|una| ;I |

COMMITTEE MEMBERSHIP AND LEADERSHIP ROLES

Facility or Program:

Committee /Leadership Role:

From: (pwvw/mmysdd) | To: {vwvy/mm/dd)

Facility or Program:

ENERGENCY CONTACT INFORMATION

Jang

5tang \iife

Notes:

*Optional: Include a message in the Add a message field.

nts)

Fax or Attach Image

Submit

Add a message (optional) «

funderstand and agree that
competence, character, eth
such information to the sati

|am a registrant in good staiuig

roper evaluation of my professional

Submit and for responding to any inguiries about
el

| hereby apply for appointment to the Medical Staff of the [ Provincial Health Services Autharite =1 Health Authority.

Name: Doogie Test Howser, MD

Signature:[oogie Howser, MD

Date: 2015/10/12
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